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N

pufi

¢ F LIWSYRAE AyOfdzZRS&a gl OKYSyia
3t23akFNExE SiO00 G2 GKS O2YLX SGSR
Ay Of dzRS gKSNBE GKS& INB YSys2z2ySR

gl OKYSylia akKz2dAZR 2yté oS Ay U(KS
GKS 02R& 2F GKS LI LSNP wSTFSNI G2
¢KS F2tt26Ay3 I NB aKz2gy | & ¥F2dzyR
b2sOS K2g (KS& NBFTSNI d2 SIOK ! LI
0KS LI LISNIFa aKz2gy Ay ! LIWISYRAE ™
. . North America is composed of

and Mexico (Appendi x A).

. .a recentmosrteu doye oipn dei cparteefder t he
colors fAblued or Awhite (Appendi
Appendi X Appendi X

19
35 %
%,
%
47
OBlue ORed
HWhite
Map of North America This Chart displals the nu
(Canada, United States, Mexico) people who are voBling Demo
Republican or whofare unde
CHECKLIST
Xal 18 adaNB !16LIES ieA B5G GKS G2L) 27
X¢KS |LIWSYRAE Aa fgleéea LIIOSR |
22Nl & /AGSRO @
X1fglrea NBFSNI G2 GKS | LIWSYRAE o064
YSye2yAy3d YFGSNARIE LIXIFOSR Ay (K
X¢KS o26GtS ' LIISYRAE YIFHeé 0S8 KIYyR ¢
Ay Of dzRS ( K&NJeFi3ys BTI/NNIRILIB
X52 bhe¢ LIFOS tI3IS bd¥oSNR 2y (2
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GENERAIWRITING
ASSIGNMENTS

{2YS LI LISNBR G al NIBEgSESNYNISK>{ OK dz
adzYYI NASas YIIFTAYS FNpOfS &dzyYl!
NBalLlR2yaSa YR OFINA2&EB FRHESHUOE I A3
48002y F2dzyR Ay (GKAA& 3TFdzZARS® 2 KS)
F2it 26 GKS RANBOo2ya 06St260

TITLE PAGE

52 y24 YIFI1S F O2@SNJ LI 3S dzyf Saa
FaaA3ayyYSyido c2ftt2g GKS SEF YLXKBA ¢
JdzA RS @ LT @2dzNJ LI LISNJ Aa FNRBY | ¢
KFEIyR2dzi ydzYoSNJ 2NJ 6KS yIYS 2F (K¢

Ad20YAaaA2Yy Ay oOoNIO1S8G& 6 0o

Jackie Smith
Mr. Rogers
US Government
08/12/01 (Sec 4, p
The Forgotten Founders
After Christopher Columbus's first encounter with a

continent that he initially mistook for India, North Americ:

hAamnamahn A Aaminannrannf tha MAamanratin AlantAarata Aand tha

PAGE NUMBERS
hyteé AyaSNI LI 3S ydzYo SNERI BB i KSE yE
0KS LI 3Sa ydzYoSNAR lFa aK2gy 2y LI :
FIGURES, WORKS CITEAPPENDIX,

LT U3dzNBaz 62Nl & OAGSRI | LIWSYRAE
ySaoOSaalNE Ay @&2dz2NJ FaarayyvySyid dz

A N

¢rotS 27
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ESSAY TESTS

IDENTIFY KEY TERMS

>

YySe& GGSNX¥Y&a AYyRAOIGS GKS 2NHFYAT | oz
C2NJ SEFYLX SZ AT é2dz KIS 0SSy &
AK2NI &d0G2NBX @2dz Ydzad GF €1 | 62dzi
AAYAf I NAaSa YR RAUSNByOSao 2 dzl
RSOSt 2LISR Ay G(G(KS ad2NB YAIKG 0SS |
O2YLI N az2y GKIG o1& FailsSR Tan
¢tKS OKIFNI 06Sf2¢g 3IAABSaE (GKS F2dzNJ Y
GSN¥Ya aa20AF0iSR gA0GK SIFOK®
t I g SNy YS®&SNI¥Y &
M P /I 2YLINE | PRYOR NBRI ®ay N> adx ¢
RAOSNByOSaz KIF@S Ay
H O /1 dzAS I yRI gu6®iSs SELXIAys Ol
aK2g ¢gKex IABS FI Ol
68ttt GKS SuSoOi 27
o {SljdzSyOS eNEUX I 9BYBY¥ & Odza a a1
2dz0f AyS> 3IAODS uKS ai
no 5Sa0ONA LI 2RSAONRAOSS ARSyoaFeés :
GNRGS GKS OKIF NI OG SNJ

WRITING ESSAY ANSWERS
X 52 y20 tSI@S 2dzi Fye 2F GKS adl

X tfly 82dzNJ I yasgSNI 6& F2NXNdz | sy 3
be 2dzif AyAy3 @2dzNJ YI 22 NJ L)
S @2dz2NJ I yagSNI Ay O2YLX SGS 3
A O SEFYLX S& 2N RSiGIAfa (2
IKNRdzZAK @2dzNJ I yagSNI G2 YU

Ay (GKS ljdzS@a2yc

X2N
L

N.R
aLISOAUSR
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[ F0o NBLER2NI& N 2DSYy |daA3dySR Ay
RAGSNI FNRY 20GKSNJ NBLR2NIia F2dzy R A\
al NI SgS |1 A3aK {OK22ft &aK2dAZ R 02y F21
0St260

Jackie Smit{ St udent 6s Name
Mrs. Wilson( Teacher 6s Name
AP Chemistry(Class Name)
08/12/01(Submission Date)
Lab Report
Title: {Title of the lab or experiment.}
Purpose: {Brief statement of why you did the lab.}
Procedure: {Description, in your own words, of whagbu
did and how you did it.}
Data: {Information you collected in thiab.}

Analysis and { Provides the answers to the lab questions.}
Calculations

Conclusion: {Statementabout what you learned from

completing the lab.}

tho NBLENI O2yiriya Y2
J F 2 N3 SFRepdayKh &2 y3 dzA RS o




BOOK REPORTS

221 NBLER2NIa FNB I O2yRSyaSR @SN
26y 62NRA& YR 6A0K2dzi NBFSNByOS I
SyrofSa GKS NBFRSNJ G2 | LIINBOAIFGS
¢KS NBLR2NI akKz2dZ R 60S3IAYy o6& RS&aONZ
AYVF2NXYIo2y 2F GKS 06221T | LI NJF INI
LINE BARS& I RSljdzr iS AyF2N¥Ia2y® CJ
AYLINSaaAz2ya 2F (KS 022132 LRaAiagds

BOOK REPORT COMPONENTS
Yy a[! C2NXI ky3

-t 1 3IS p
y ¢A6F 8S
-t 38 wmo

BOOK REPORT COVER PAGE
¢KS O20SNJ LI IS F2N) GKS
MmgAUGK GKS AYF2NXNIa2y o
GKS /20SNJtl3So

0221 NBLRI
St26 NBLX I

Scarlet Lette(Title of Book)

SCR 458.34Call Number)

BOOK REPORT TITLE PAGE

X ¢KS o20fS LI3IAS F2NI GKS 0221 NBLR
LI 3% AMioK (62 SEOSLI2Yy&d FT2dzyR 685

X wSLIXFOS GKS 2GfS 2F (GKS LI LISNJI ¢
GKS O2@SNJ LI 3S 6208

X 5bhayOfdRS GKS OFff

(@]}

(0]
ydzYo SNJ 2y
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| RESUME I

¢t KS NB&adzyS LINPOBARSA 2206 I LILX AOL yi
0Sad ljdzafAaSa (2 LINRPALISOsa@S SYLIX :
I NB&dzyS>Y Al aKz2dzZ R 3INI O GKS NBI |
KANB @2dz 68 F20dzaAy3a 2y @&2dzNJ | OO:
NEI R® ¢KS NBadzyS akKz2dzZ R 6S | FI (
FoAfAaSad YR GONXYAGA GKIG 62dAd R 0 ¢
52y Qi Of dzg SNJ @ 2 dzNJ NBadzySo I NBac
al £ S&a o0NROKdIz2NB ® l'a | 3ISYSNIf NYz
NBfIFGS (2 GKS 220 @2dz  NB &aSS{1Ay:
GKS g2NJ] @ I NBadzyS A& dzadzZ e 2\
St SySyida tAadiSR 2y GKS 2LJJ2ardasS 1
AyOf dzZRSR Ay | NBadzyS adzOK +Fa {{1Af
+2fdzyGSSNI 22N] = YR aAfAdlrNBE { SNI
NOTHhe Resume Wi zard in Microsof
create a resume although the
appear a Ilittle different tha
gui de. When wusing the Resume
to the standards found in thi.
RESUMECHECKLIST

XYSSLI Al {K2NI® FyR {AYLXS o6YL{{0
X[AYAG GKS NBadzyS G2 2yS LI 3ISo
X'asS yopé E mmé LI LISNE F2ya &aal
X.,2dz Oty odAtSta o 0 +Fid GKS 083
AGSYa yR (2 3dzARS GKS NBFRSNDA
XYSSL) aSyiSy0Sa ak2NI FyR 2
X{Ay3atS &aLI O0S sA0GKAY aS0Oez
X{GNBaa LISNar2ylf | OKAS@SY
X52yQi tAad Fye LISNE2YIFf N
X/1tLe! [ L%9 aS0es2y KSIRAYSZ

¢rotS 27
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RESUME COMPONENTS

Heading:

¢Sttt GKS SYLX 28 SNJ g KSNEB |

LI 38> GeLlsS e2dzNJ FdzA £t yIlYS 2
O2RST @2dzNJ (St SLIK2y S ydzYo-8SNRA B A (K
I RRNBaa AT &2dz KI &S zyécb

Job Objective:

LT &@2dz R2y Qi OK22aS |y 202S50a0S=>
& 2 dzo Ly 2yS &aK2NIi aSyaSyoS GSt¢

G{ SS oyWwd AdatAo2y AYyXodé

Education:

{GFNI 6AGK @2dz2NJ Y2aid NBOSyld &aoOK2:
RFGS 2F O2YLX Sa2y> (KS RSINBS 2NJ
yIYSZ: |y§ GKS OAaGex adGFrdiST FyR IF
F LILINBLINR F GS O2dzNES& @2dz KIF @S G 1 ¢

Work Experience:
t dzi  kofYIS SFadMISNT Ol ddzk £ = OAQBAOI @2f d

Ay GKAA aS0Oa2yod {GFNIO 6A0GK @2 dzNJ
GKS RIFGS @2dz tSD GKIFIG 2206 O6AF @2c
Gt NBaSyiaéoszr @2dz2NJ 220 oalUf SZ GKS }/I-
YR &GFG6S® B5ANBOGESE dzy RSNJ GKI f
Rdze Sa o

Personal:

9ELX Ay a2YS 2F &2dzNJ aLISOALFE G f S
2NJ SELISNASyOSao CKAA AYyT2NX¥Ia2y
2T LISNE2Y @2dz NP YR (KS (GKAy3a

References:
52y Qi fAald Fye NBFSNByOSa 2y &2dz
fiRef erences avail | on
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RESUME

David Crocket

1956 Raccoon Road. Decker, Ml 48426
Phone (810) 346-9145. E-mail Dcrocket@yahoo.com

Objective Seeking a position that utilizes my farm labor, carpentry
and mathematical skills.

Education 1999 - Present Marlette High School
A Current GPAis 3.8
A Class rank is 8 out of 94

Work 1996 - Present Crocket Farms
experience Farm Hand
A Drive tractor, change oil, refuel farm equipment
A Plow fields

2001 - Present Shaw Builders
Carpenter

A Shingle roofs

A Build using many different construction tools

1998 - 2001
Lawn Caretaker
A Basic landscaping

A cut and maintained lawns

Achievements A Freshman and J.V. basketball

and Activities A Maintained 3.8 GPA in school
A Honor roll since 1999

References References available upon request.
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A
1st Paragraghti I 6§ S& &2 dzNJ ad N2y 3 d
GKAOK @2dz ¢lyd G2 oS O
2nd Paragraghti 6 Sa ¢Keé &2dz gt yid G2
6¢lf1 Fo2dzi GKS 2NHI YA
3rdParagrap|h:)\Eth7\Elelé alAatta 'y R |jdzl f .
GKFG FNB NBtS@OFryad G2 GKIFG
4th Paragraph:SljdzSaida +ty AYyGSNWBASSG | yR .
oAt FT2ff2¢ dzLlo

LETTER OF APPLICATION CHECKLIST
XYSSLI Al {K2NId I yR {AYLXS oYL{{0V

XmMé &ARS YINHAya F2NJ I t2y3 £SgS
f SYSNE YR HE &ARS YINHAya F2N |

X2NAGS 2y 2yS aARS 2yté oLIX LAYy 2I
Xltglrea GeLS GKS tSgSNI oalyYS LI LJ
X¢Stt pgKe @2dz FNB AYyiSNBAGSR Ay
X.8 RSUyAGST odzi ONARSTFS | 62dzii &2
X.S &dz2NB G2 Fal F2NJ I LISNER2YIFE A
X{K2dZ R aK2¢g @2dz2NJ LISNE2Y Il ftAG&®

X52 bh¢ AyOfdzRS NBFSNByOSa Ay (K
X1ftglrea AyOftdRS | 021k 2F &2dz2NJ N
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COVER LETTER

2728 North Main Street
Marlette, Ml 48453
November 20, 1996

Mrs. Michelle McDonald
McDonald's Foodland
2575 South Van Dyke
Marlette, M148453

Dear Mrs McDonald

| am applying for your job as a cashier. | came across your help wanted
advertisement iThe Marlette Leademwhich helped me to research your
company. | now believe two things: You are the kind of people | wish to wo
for, and | have the glifications you can use. | am a hardworking and hones
person. | am courteous and helpful to others. ’

| have spoken with peopleho do their grocery shopping in Marlette. Many o
them have told me each time th&hyop atyour store, you are helpful and Kito
them. | have also spoken with several of your employees. They have toldr 1
you treat them with respect and they enjoy working for you.

| noticed in the advertisement that experience is a plus. | have worked as a
cashier on a prigob. | have interacted with many people in instances such as
answering phones and helping direct people. | have also worked with older
people in an extendezhre facility .| maintain a 4.0 grade point average and
have played two years of high school sports. | belthis shows my dedication
and effort.

While resumes help you sort out the candidates who are most likely to succeed
on the job, | believe they do not allow the opportunity to judge the caliber of an
individual. | would like to meet with you and demamast¢ that | have the
personality to be a successful cashier. You may reach me ¢

(517) 5553096 to arrange a date and time to meet. If | have not heard trom you
by November 27, | will contact you by 3 :00 p.m.

Sincerely,

Jessica Miklovich
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.dzaAySaa tSgSNE NB 6NARGGSY o0& AyF
NEfle& ySéa YR AYT2N¥NI a2y d ¢ KA A
LISNE2Yy |t dzasS a ¢Stto

201 F2NXEFG Aa GKS Yzad 02YY2yf
odzaAySaa fSgSNERO® ¢KA& YSIya GKIF G
YI NBHAY |yR R2 y2i AyOfdzRS Llzy O dz
2F (GKS o0dzaiySaa fSgSNp® 6t SNA2Y ! f
Al YLX S 2F | o0dzaiySaa fSgSNI Aa Ay (

BUSINESBERSONAL LETER COMPONENTS

Return addreg¢sk S NB (i dzN}yy | RRNB&da akKz2dz R
S&aLSOALtEte AF AG A& | odaAaAySaa f ¢
fAySa FNRY (GKS.G2L) 2F GKS mMé YI NI
Date 9y i SNJ 6 KS RIGS 6Y2yUKZI RFE&X |y
f SGSNI Aa RIFGS aSyarsg@dSo

Letteraddress S3IAy G KS ¢

RIGSo ¢CKA& A& GK

Salutatiory S&¢ (G KS al fdzilt a2y 03aANBSay3a0

f SJSNJ I RRNBaao

Body. S3Ay GKS ftSgSN)I o2Re |
2017 GKS LI NF3INFLKA 2F GK
aLJ O0S 06SiG6SSYy LI NI INFLKED
Complimentaryclose€ @ G KS O2YLX AYSydl N Of
R2dzof S aLl OS o6St2¢ (KS frad tAyS
Name of writet* S& GKS yIYS 2F GKS gNAGSN
GKS O2YLX AYSY(dlFINE Of2aAiy3do

Enclosure notatorkK Sy | LILINE LINA 90yS>t 21 &SdaNBIoKES
R2dzotS aLIl} O0S o6St2¢ GKS yIFIYS 2F 41
a2YSUKAY3 2GKSNJ GKFYy GKS f SgSNI Az
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NOTE FOR
SIDE MARGINS:

Short letter =27
! 4 Doubl e YlpAvgelstter=15"
|
|

S plawrgdegtor = 17

2274 Cewell Road
El Monte, CA 91732
Novemberl5, 2001

[ 2 Double Spaces

Mrs. Alice M. Wiggins
11300 Lower Azusa Road
El Monte, CA 91732

1
e I Doubl e Sp,

Dear Mrs Wiggins : (2 Single! S
1

AiCompilteracyd L The meeting i s ineat7mMNo.yv J

Our speaker will be Dr. Mark C. Gibson. For ffast several year, he has
writtenthefl p e r s 0 n a bcol@minhe tos Angeles Post. His talk w
combine wisdom and wit.

To assure DrGibson a large audience, we are asking selected members to bring
as guests two parents who are not active members of our group. Please use tt
enclosed retur card togive me the names of your guests by November 30.

Cordially yours
: 2 Double Spaces
D | (4 sSinglet!Space

Ms. Laura J. Marsh

Enclosure
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I YSY2 A& dzaSR G2 3IAPS y2a0S 2NJ 2
I 02YLI yeé 2N 2NHI YAl a2y ® {AyOS
O2YLIl yes y2 Sy@St213 2N LRadGras
AYGSNRYOS YSY2 NS RSaAaONAROGSRO®
FORMAL STYLE

C2NXYIFf YSY2a | NB LANGSIINGR NDYWa  Fodkf (it
KSFRAYy3I&aod .t201 aidetsS FyR mMé YII
6¢hYX CwhaYX 5! ¢9YX y

FYR {! W9/ ¢YOD
I NB FT2tt26SR o6& (KS o02Re 2F (GKS

aSy?2 KSlRAyﬁaJNMEZszme 2dzof S
0SG6SSy GKS &ddzo2S0Oid tAYyS IFyR (KS
aAyaufISOSRT | R2dzofS aLlk O0S Aa £SD
1S@02FNR 2LISNI d2NRa AyAsalfa | NB |
aLl 0S o0St2¢ G(KS YSY2 YSaal3So
y1b20SY
:GEKA§ YSYQ,YI-é L $I- N
IRAGSNBY G GKIy osKBG A
Memo ICKAa Aa 0SO0Hdzas Qi o
08 dzaAy3d GKS aSY@ 2A
Date:  10/15/01 :C)'}"EH‘?‘QPAZVQNRQD ¢K@a v
:I-OOSLJUSR Fad al NI ®gS

To Barbara M. Toland

From:  Robert Belford

RE: DESKTOP PUBLISHING SOFTWARE

Many vendors have recently introduced desktop publishing software that
enables operator to integrate text and graphics

In preparation, please have your staff make a list of requirements they
need from a software package so the vendors can show how their
packages meet these needs.

RB
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SIMPLIFIED STYLE

{AYLX AUSR YSY2& N8B LINBLINBR 2y |
tKSe O2yilAy y2 {({S@8SR KSIRAy3ao
GAGK mMEé YIFENBAYaAIZ 2y LI LAY LI LISNE

Datet t  OS o fAySa FNRBY (2L YINBAY
2F GKS f SISNKSIR
Addr ess'eacsé $  azmeNXzLX S &aLJ OS o6Sft :

90fS LINSOSRSE yIlIYSo

Subject Use CAPS; doubl e space b
Body52dz0f S &LJ OS 6St2¢ G(KS adoaSOi
R2dz0f S &L}l OAy3 6SG6SSy LI NI INF LIK?2
Writertdsg OBalnd RNUzLX S aLJ OAy3a o6Sf
Oper at otrfélsOSi mi R2 dedtsS aLJ OS o6St 2

Enclosure notatiord y Of 2 4 dzNS¢ 2NJ a! gl OKYSy
0St26 2LISNI G2NDa AyAslfaod

0515/20@

Ms. Young, Marlette High School Principal
2002 MHS YEARBOOK
The 2002VIHS yeabookis almost finished | believe this yearbook will be the

besteverproduced at Marlette High SchodPleasanform the staff, students, and
parentghat the yearbooks will be on sale beginning next week

Steve Barrows

SB
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I FIE O20SNJ 4aKSSG &K2dzZ R 065 dzaS
GKS 028N aKSSiG Ara G2 GStt GKS

YFEGSNRLFE @ {2YS 2F (GKS AYyTF2NXNI o
aSYRSNDRE yIYS YR FIE ydzZ¥oSNE
GKS adzo2S0G 2F GKS FIEZ FyR (KS
AK2NI LI N} INJ LK dzadzZ ftf& ¥F2ff264
G2 G0KS FIE NBOALASYyG(O® hyS 27
FIE O20SNJ aKSSG Aa oeé dzaiAy3a GKS
alYLXtS FTIE 0St2¢6 61 & ONBI GSR dza

3051 Moore Street )
Marlette, MI 48453 Marlette High
Phone: (989) 635-7425 School

Fax: (989) 635-5300

Fax

To: Mike Trainor From: Joseph Black

Fax: (989) 555-7635 Date: October 15, 2001

Phone:  (989) 555-7254 Pages: 3 (including cover sheet)

Re: MHS Sports Statistics CC:

A Urgent X For Review A Please Comment A Please Reply

A Co mme n Here is a copy of the 2002 Marlette High School
sports statistics you requested. Please review these statistics and
get back to me as soon as possible to make any changes.

RN H I«
N ™\ A\ NN\

A
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